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LOGS TO UPDATE 
 
The logs listed below must be kept up to date in the electronic Investigator Site File (eISF) at all times. This is 
a legal requirement as they will be required for monitoring.  
 
To avoid the use of paper, where possible, all logs should be completed electronically using the trial tablet 
provided. Please review the training material ‘How to access and maintain the eISF’ for guidance on how to 
edit, upload, sign and save documents to the eISF.  
 
TRIAL TEAM MEMBERS LOG  
The Principal Investigator should list the names and contact details of all staff members who have trial related 
responsibilities.  A blank log can be found in eISF 1, section 7 ‘Blank Forms and Logs’, subsection 7vi ‘Training 
team members Log’. The completed log should be filed in the eISF 2, section 11 ‘Site Information, responsibilities 
& training’, subsection’ 11vii ‘Completed Trial Team Members Logs’.  
 
Remember to add new team members throughout the course of the trial.   

 
 
INDIVIDUAL TRAINING LOG  
Appropriate training must be completed before staff can undertake trial related responsibilities. Once training 
has been completed, each trial team member must complete the online ‘Individual Training Log’ which is 
available on the trial website. The LSHTM-CTU will save a copy of your completed log to eISF 2, section 11vi 
‘Completed individual Training Logs’.  
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If you are not able to complete the training log online, a blank form of the same document is available in the 
eISF 1, section 7 ‘Blank Forms and Logs’, subsection 7iv ‘Individual Training Log’. The completed log should be 
filed in eISF 2, section 11 ‘Site Information, responsibilities & training’, subsection 11vi ‘Completed individual 
Training Logs.’ 

 
 
 
GROUP TRAINING LOG  
 If a group training session has been carried out, a Group Training Log should be completed and signed by all 
attendees. A blank form can be found in the eISF 1, folder 7 ‘Blank Forms and Logs’, subsection 7v ‘Group 
Training Log’. Completed Group Training logs should be filed in the eISF 2, section 11 ‘Site Information, 
responsibilities & training’, subsection 11v ‘Completed Group Training Logs’.   
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SITE PHARMACY DISPENSING LOG 
With each batch of trial drugs sent to site, printed copies of Site Pharmacy Dispensing Logs will be sent for each 
of the trial drugs (aspirin, losartan, simvastatin). Each time drugs are dispensed for the trial, and when unused 
trial drugs are destroyed, the corresponding dispensing log should be updated.  
 
To enable monitoring of drug stock at site, pictures of the logs should be sent to the NCC and LSHTM-CTU 
weekly via WhatsApp or email. The NCC will save these in your site eISF 2, folder 12 ‘Trial Drug Information’. 

 
RANDOMISATION LOG 
The randomisation log will be automatically generated by the trial database and should be 
downloaded periodically and saved in eISF 2, section 10 ‘Completed Forms and Logs’, subsection 10v 
‘Randomisation Log’. For guidance on how to download the randomisation log, see the ‘Data and Data 
Collection’ training materials  
 

 
 
Where patients provide paper consent, the randomisation log on the trial database will not show the 
name of the participant. In this case, sites should either:  
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i) Print the randomisation log from the trial database, manually write the patients name in the blank 
field, take a picture of the log and upload it to eISF 2, section 10 ‘Completed Forms and Logs’, 
subsection 10v ‘ Randomisation Log’; OR 

ii) A blank copy of the log has been provided eISF1, section 7 Blank Forms and Logs, subsection 7iii 
Randomisation Log; add the participant’s details to this log and save in eISF 2, section 10 
‘Completed Forms and Logs’, subsection 10v ‘Randomisation Log’. 

 
 
 
SITE VISIT LOG  
The Site Visit Log should be completed each time there is a trial related visit at your site.  A blank form 
can be found in eISF 1, section 7 ‘Blank Forms and Logs’, subsection 7vii ‘Site visit Log’. The completed 
log should be filed in the eISF 2, section 10 ‘Site Information, responsibilities & training’, subsection 
10viii ‘Completed Site Visit Log(s)’.  
 

 
 
 
 

 


